
Subject: Thank You – Follow-Up from Our Meeting 
Dear [Title] [Last Name] / [Staffer Name],
Thank you for taking the time to meet with us on [date]. We appreciated the opportunity to discuss our policy priorities and share perspectives from [your utility/organization name].
As we discussed, water utilities are working every day to protect public health and water quality, while navigating increasing challenges related to [insert key issue(s) discussed]. 
I wanted to follow up on a few items from our conversation:
· [Insert specific takeaway, request, or commitment discussed]
· [Insert additional point or clarification]
· [Insert any question or item that requires follow-up]
As mentioned, I’ve attached [insert any resources promised — fact sheets, letters, reports, etc.] for your reference. Please don’t hesitate to reach out if I can provide any additional information.
We welcome the opportunity to stay in touch and continue the conversation, and I hope we can be helpful as you consider these issues moving forward.
Thank you again for your time, and I look forward to staying in touch.
Sincerely,
[Your Name]
[Your Title]
[Your Organization]
[Contact Information]
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